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POLICY RESOLUTION OF THE
BOARD OF DIRECTORS
: OF
BELLAVITA AT GREEN TEE HOMEOWNERS ASSOCIATION, INC.

The undersigned, being the Secretary of BellaVita at Green Tee Homeowners
Association, Inc. (the “Association™), certifies that the attached Poliey Resolution was
adopted by the Board of Directors of the Association at a meeting duly called and held on
November 30, 2011 at which a quorum was at all times present: : '

BellaVita at Green Tee Homeowners’ Association
. Age Restricted Community Policy

Overview: Pursuant to the Fair Housing Act (both the State and the Federal), companies
are prevented from discriminating against families with children in the sale and rental of
housing. One limited exception te that rule is the exemption for housing for the elderly.

The exemption in the Federal and State Fair Housing Acts for elderly housing has two
categories: (1) communities of housing intended for and occupied by individuals 62 and
older; and (2) communities of housing intended for and occupied by at least one person
55 years or older, as long as such “55 and over community” adheres to certain rules.

The rules for “55 and over communities” basically states that such a community will
qualify for the exemption, i.e. can discriminate in favor of persons 35 years and over, if at
least 80% of the occupied units in the community are occupied by at least one person 55
years of age or older.

The rules for 55 and over communities” do not mandate what must be done with the
remaining 20% of the units in the Community and allow the Community to set its own.
policy with respect to such 20%. '

Policy: The Board of Directors of BellaVita at Green Tee has decided that with respect to
the remaining 20% of units in BellaVita at Green Tee, that one-half of that 20%, or 10%
of the units in BellaVita at Green Tee, may be occupied by persons at least one of which
is 50 years of age or older. The other one-half of the 20%, i.e. 10% of the umits in
BellaVita at Green Tee, should be reserved for units that cease being occupied by a
person 55 or older because of a death or divorce. Reserving this 10% and not allowing
the full 20% to be occupied by person under 55 gives the community the flexibility to
absorb changes in the person occupying units by reason of death or divorce without
losing the Community’s compliance with the Fair Housing Acts.

The Board also wishes to make clear that allowing this 10% of the units to be sold to
persons between 50 and 55 will be applied consistently to initial sales from the developer
as well as to resales from existing owners. The Board has established procedures so that



at any time, an existing owner may inquire of the Managing Agent about the specific

‘percentages of 55 and under 35 occupying the community.

Nothing in the policy shall waive or release the restrictive covenants applicable to
BellaVita at Green Tee. All owners shall still comply with all of the terms and conditions
of such Testrictive covenants as well as all of the terms and conditions of the Fair Housing
Act, as it now exists or as it may be amended in the future.

Compliance: Age Restricted or Active Adult Communities must meet certain
requirements to establish and maintain their legal exemption for “housing for older
persons” in compliance with the provisions of the Fair Housing Act that allows such
commmunities the right to restrict the age of residents. This document details the processes
needed to meet those requirements. '

. Procedures:

Initial Age Survey: C :

1) When closing documents are received, a Service Request is opened in MaxTrac to
send a request for an Age Survey to be completed when the “Welcome™ letter is
sent. A reminder is set to send this in 30 days. {See Intranet\Procedures\Service
Specialists\Age Restricted Communities\Age Survey Letter]

2) Ifnot received after 30 days, a reminder letter is sent stating that our records
" indicate we previously wrote requesting that the owner submit a completed Age
~ Survey to comply with HUD requirements and we have not yet received a
response. A reminder is setin the Service Request to follow up in 30 days.

3) Ifstill not received, a §209 Demand letter is sent [ See Intranet\Procedures\Service
Specialists\Age Restricted CommunitiesiAge Survey Violation Demand 209].
We pursue this as a non-compliant violation nntil the required information is
provided by the owner. '

4) When a completed Age Survey is received, if the owner is 55 years or older
(one qualifying resident per home), the Service Request is updated to reflect that
" we have received it. The form is scanned and saved to the specific unit’s property
folder on the G: drive, and then filed in the specific community’s Age
Compliance File, Age Compliance Spreadsheet for the current year, n
alphabetical order by Street name. :

When ownership changes, the paperwork for the previous owner is taken out of
the Age Compliance File and placed in the unit property folder.

Per residency unit, as long as residency does not change, the same age verification
documentation may remain on file as proof of the residency of a 55 years or older
resident and new documentation need not be submitted for subsequent Age

Surveys.



5
5) The Age Compliance Spreadsheet is updated to reflect the status of the current
-qualifying occupant of that address. {See Intranet\Procedures\Service
Specialists\Age Restricted Communities\Age Compliance Spreadsheet].
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Age Exception for Residents under 55 years of age:
‘When a completed Age Survey 1s received, if the residents are under the age of 55
years, an Age Exception Ferm should be completed and forwarded to the Board of
Directors for a variance to be granted {See Intranet\Procedures\Service Specialists\
Age Restricted Communities\Age Exception Request Form]. The Board of Directors
has the right to deny a request for a variance based on age / circumstances of the
individual. All under-age occupants are required to obtain an Age Exception variance
from the Board of Directors.




Regular Age Survey Audits:
A current Age Survey is required to be completed and filed every two years and a
survey will be mailed to each homeowner biannually in even-numbered years
along with the notice for the annual meeting,

The Age Compliance File may be checked more frequently to ensure that all
properties have completed surveys. Therefore it is critical that the latest complete
filed Age Survey is never more than two years old. :

Any missing individual surveys are pursued per the Initial Age Survey Procedure
above.

Calculating and Reporting the Percentage Age Regunirement:
1) Percentage compliance is calculated from the Age Compliance Spreadsheet
[saved and regularly updated on the G: Drive].

2) A Summary Audit Report of percentage compliance is filed to the Age
Compliance File folder {See Intranet\Procedures\Service Specialists\Age
Restricted Communities\Age Compliance Audit Report].

Y
R

3) This information is provided, in the form of the Summary Report, to the Board of
Directors as part of the bi-annual audit process and the fact that the Community is
in compliance with at least the minimum 80% requirement is confirmed.
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" EXECUTED on theZ{s day of Degember 2011

& BELLAVITA AT GREEN TEE
HOMEOWNERS ASSOCIATION, INC.
¢

/7)Y

i
: : i <
By: Lw//?/byﬁé}@ﬂ &Kfi’ﬁmxw
4 !

Crisoforfo/ Barreré, Secretary

THE STATE OF TEXAS

Loy OR COn

COUNTY OF HARRIS

BEFORE ME, the undersigned notary public, on this day personally appeared

&155}.@{0 @4 e e , Secretary of Bellavita at Green Tee
Homeowners’ Association, Inc., known to me fo be the_: person whose name is subscribed
to the foregoing instrument, and acknowledged to me that he/she executed the same for

the purpose and in the capacity therein expressed.




SUBSCRIBED AND SWORN TO BEFORE ME on this the 24 day of
bﬁf‘@mbe\/’, 2011, to certify which witness my hand and official seal.
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